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Request Letter 
 

 

  12-02-2024, 

                                                                                                           Kurnool. 

     

 

To 

The Chairman, 

Internal Quality Assurance Cell,  

St. Joseph’s Degree College, Kurnool. 

 

 
Respected Sir/Madam, 

  

Sub: - Request for permission to conduct Extension Activity on Computer 

Literacy to Govt. Elementary School students by our college students to teach Basics 

of computers– Reg. 
 

*** 

 
It is mandatory for every student of our college to use Teaching Aids in the class. 

 
Keeping the necessity and the importance of Computers, the Department of 

Computer science has decided to organize computer literacy program for the Govt. 

Elementary School students to use technology effectively and to get the knowledge 

in the field of Information Technology. 

So I request to consider the proposal and permit to conduct the Extension 

Activity on Computer Literacy. 

 

With Regards, 

 S. Latha Rani, HOD 
Department of Computer Science. 

Copy to: 
 

1. Copy to Principal 

 
 

 

 



 

Acceptance Letter from IQAC Coordinator  
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Request Letter to Elementary School Head Master 
 

 
 

 

 

Appreciation Letter from Elementary School Head Master : 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Appreciation Letter from Elementary School Head Master 
 

 
 



 

GIST 

 

An Extension Activity on “Computer Literacy in Govt. Elementary School” was 

conducted by computer science department of St. Joseph’s Degree College, Kurnool everyday 

between February to March, 2024. The event aimed to promote computer literacy and 

education among the children while emphasizing the power and significance that computer 

education holds. By engaging in various interactive activities, the students of the Department 

of Computer Science sought to create a stimulating and enjoyable learning environment for the 

elementary school students. 

 

 

Objective:  

The primary objective of the extension activity was to foster computer literacy and 

education among the children and underscore the vital role that education plays in their lives. 

By organizing interactive activities, the event aimed to promote basic computer literacy skills 

such as reading, writing, and comprehension. Another objective was to motivate the students 

to continue their computer education and recognize the value of education as a tool for future 

success.  

 

 

Outcome:  

The extension activity at Government Elementary School, Kothapeta, Kurnool proved 

to be a resounding success. The event achieved its objectives of promoting computer literacy 

and education among the children while highlighting the significance of education in their 

lives. Through the interactive activities, the children not only acquired essential computer 

literacy skills but also developed a keen interest in learning. By encouraging them to ask 

questions and share their experiences, the activity fostered a positive and inclusive learning 

environment.  

 

 

 

 

 

 

 

 

 



 

The topics were covered as a part of this activity: 

 

 

 

 

S.NO DATE TOPICS COVERED 

1 29-02-2024 Introduction to Computer 

2 01-03-2024 Characteristics of computer 

3 02-03-2024 Uses of computer 

4 04-03-2024 Block diagram of a Computer 

5 05-03-2024 Types of computers based on work 

6 06-03-2024 Types of computers based on size 

7 07-03-2024 Types of Computer Software 

8 20-03-2024 Types of  Computer Memories 

9 21-03-2024 Internal Working of Computer 

10 22-03-2024 Computer Generations 

11 23-03-2024 Computer Generations 

12 25-03-2024 Computer-Input Devices 

13 26-03-2024 Computer-Output Devices 

14 27-03-2024 Introduction to Internet 

15 28-03-2024 Valedictory 



 

 

Student Trainees: 08 

 
 

II B.Com II MPCs 

K.Raja Vardhan K.Narendra 

K.Ravi P.Jaleel Basha 

V.Hari Achyuth V.M.Abdul Mehtaab 

D.Rahul R.Kiran Kumar 

 

 

 

Attendance Link:  View  

 

Certificates Link:  View 

 

Student Trainee Feedback Link: View 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://drive.google.com/file/d/16eXG--bKnuw8S1MSpyl-KOBqtpmDhe2h/view?usp=sharinghttps://drive.google.com/file/d/16cXYa9kQN3gvg17rhNzgrxTwKCWwmNo8/view?usp=sharing
https://drive.google.com/file/d/16eXG--bKnuw8S1MSpyl-KOBqtpmDhe2h/view?usp=sharinghttps://drive.google.com/file/d/16cXYa9kQN3gvg17rhNzgrxTwKCWwmNo8/view?usp=sharing
https://drive.google.com/file/d/1HHGPZEYvyfEiXJ347wWj2aH54f3bqAsz/view?usp=sharing
https://drive.google.com/file/d/1Fj3ogpgJxOvkI0RE0DRbGuSfMcIw8EEw/view?usp=sharing


PHOTO GALLERY 
 

 



 

 
 

 



 

Certificates Distribution Photos 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 


